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Distance Teaching Self-Assessment

2. Introduction

This survey will ask you to rank how prepared you are to do the listed items.
For each item, use this scale:

e Prepared Now: I'm prepared to do this now; | have the necessary skills.
o Need a Little Help: | may need a little help to do this.
e Need Training: | would need training before | could do this.

How prepared are you to do these things?

Click the NEXT button below to begin the survey.
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3. Agency Information

1. Agency Information

Name of Person |

Answering this Survey:

Agency Name: |

2. RAEN Region

]
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Distance Teaching Self-Assessment

4. Instruction, Communication, and Supporting and Motivating Students

For each item, use this scale:

e Prepared Now: I'm prepared to do this now; | have the necessary skills.

o Need a Little Help: | may need a little help to do this.
e Need Training: | would need training before | could do this.

3. Instruction

Assist learners in setting realistic goals for independent study
Use multiple instructional methods to meet learners' needs
Adapt assignments to fit individual student learning styles

Use informal assessments - at a distance - to monitor student progress and plan
instruction

Develop supplementary learning materials for learners who need more help than
the curriculum provides

Help students troubleshoot technology problems

4. Communication:

Communicate with students about course content and their assignments using
phone, email, IM, discussion board, etc.

Use phone, email and/or IM to build rapport (in the same way you use casual
conversation before and after class)

Give clear directions and explain concepts without being able to physically
demonstrate them

Provide feedback on student assignments electronically

"Read" your student's reactions over the phone (e.g., recognize that silence could
indicate concentration, agreement, confusion, or boredom, and know how to find
out which it is)
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Distance Teaching Self-Assessment
5. Supporting and Motivating Students:

Use a variety of methods, including friendly emails, e-cards, phone calls and
certificates of accomplishment to support distance students

Keep distance students engaged in course content
Help distance students develop independent learning and study skills

Encourage distance students to participate in formal assessment
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5. Curriculum, Course Development, and Distance Teaching

For each item, use this scale:

e Prepared Now: I'm prepared to do this now; | have the necessary skills.
o Need a Little Help: | may need a little help to do this.
e Need Training: | would need training before | could do this.

6. Curriculum:
Prepared Need a Need
Now Little Help  Training

O O

Specify the strengths and weaknesses of a curriculum to meet the needs of
particular students

Identify how your role might be different depending on the curriculum's delivery
system (e.g., computer-assisted programs generally require less teacher support
than video-based series)

Supplement curriculum with other instructional materials

Identify the system requirements for your curriculum (e.g., what operating system
and plug-ins are needed for the software to run on a computer)

o 0O O O

Identify the technology your curriculum uses (e.g., it has an internal
communication system, is multi-media, etc.)

O 00O O
O O OO O

O
O

Teach students how to access and use your curriculum on their own

7. Course Development (if applicable):

=3

Prepared Need a Need No
Now Little Help  Training  Applicable

Show students how to use the system
Create assignments and enter them into the system
Review student work and provide feedback

Facilitate online discussions

OO000O
00000
00000
OO000O0O

Read and understand system reports on student progress
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8. Is Distance Teaching for You?:

Being a facilitator or guide instead of an instructor

Being flexible and adaptable in responding to students' individual
learning needs

Being willing to acquire new skills and adopt new teaching strategies
Being creative if existing approaches aren't adequate

Being able to track and support students working at different places in
the curriculum

Managing your time when students are working at different places in
the curriculum

Working with computers and the Internet; troubleshooting technology
when it's not working

Very
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O O 000 0O

Pretty
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Not
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O O 000 0O
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6. Recruitment, Intake, and Orientation

For each item, use this scale:

e Prepared Now: I'm prepared to do this now; | have the necessary skills.
o Need a Little Help: | may need a little help to do this.
e Need Training: | would need training before | could do this.

9. Recruitment (if applicable):
Prepared Need a Need Not
Now Little Help  Training  Applicable

o O O
o O
O O

O O
O O

Identify adults in the community who might be interested in studying
at a distance

Identify the skills students need to study a particular curriculum at a
distance

Build partnerships and work with other agencies and organizations to
recruit potential students

Talk with different individuals and groups about distance learning

OO O O O
OO O O

Create fliers and other materials to promote distance learning

10. Intake and Orientation (if applicable):

Prepared Need a Need Not
Little Help  Training  Applicable
Explain your program's intake process (including knowing which forms
students need to complete)

O
O
O

Determine which standardized tests to administer

Develop individual and/or group orientation sessions for distance
learning

Describe the different programs and courses offered by your agency
Counsel students into appropriate educational programs

Help students set realistic short and long-term goals for their studies
Identify the technology required to use your curricula

Determine if the student has access to that technology

Evaluate students' technology skills

OOO0O0OO0O OO Of
OO000000O OO
OOO00000O OO
OO0O00000O OO

Teach basic technology skills (how to operate a computer, connect to
the Internet, operate a VCR)
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