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Office of Adult Career and Continuing Education

Bureau of Proprietary School Supervision, 89 Washington Avenue, EBA 560, Albany, NY 12234
Tel. (518) 474-3969
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E-mail: BPSS@mail.nysed.gov

TO: BPSS Licensed Private Career School Director
FROM: Carole Yates, Bureau Director
SUBJECT: ANNUAL FINANCIAL REQUIREMENTS DUE for Fiscal Year Ending 2013

Date: March 3, 2014

Please submit to BPSS the audited or reviewed financial statement for Fiscal Year
Ending (FYE) in 2013, as soon as it is available from your accountant but no later
than July 1, 2014. The financial statement must be prepared by an accountant or
auditor and must be accompanied by the BPSS Financial Statement Summary
Worksheet, enclosed. This form is also available on our website. Please ensure that
all information required on the Financial Statement Summary Worksheet is
completed by the accountant who prepares the Statement.

The type of financial statement - audited or reviewed - that must be submitted to BPSS
depends on the amount of the school’s gross tuition income and the amount of student
financial aid received. The following links provide important information and the legal
citations for the annual financial requirements, including a table of the type of financial
statement required.

It is essential that you provide the accountant preparing the financial statement for your
school with the information from these web links. Note that due to changes in BPSS law,
we can not accept any Compiled Financial Statements for FYE 2013.

http://www.acces.nysed.gov/bpss/schools/pg40900.htm - Policy Guideline on financial
information reporting - internal web link to a chart that describes which type of Financial
Statement must be submitted and an internal web link to the Financial Statement Summary
Worksheet

http://www.acces.nysed.gov/bpss/schools/pg280909.html - Policy guideline on the
requirement and information on the BPSS 100 (LPCS) and BPSS 200 (ESL Schools)

http://www.acces.nysed.gov/bpss/frmFinancial.pdf - Electronic version of the Financial
Statement Summary Worksheet that must be completed by the accountant and must
accompany the Financial Statement submitted to BPSS.

If you have any questions, please contact Ruth Singer at rsinger@mail.nysed.gov.
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NEW YORK STATE EDUCATION DEPARTMENT

Bureau of Proprietary School Supervision — Bureau of Fiscal Management

Information about the BPSS-100 Form for Fiscal Year Ending 2013

The school’s annual financial statement provides the fiscal information needed by the
Bureau of Fiscal Management to accurately calculate the amount of each school’s required
quarterly tuition assessment (TA) payment. Payments are due June 1st, September 1st,
December 1st, and March 1st. Invoices are mailed to the school director one month prior to
their due date.

The June 1st TA invoice is the first, of the four, quarterly invoices to reflect the Gross
Tuition Income (GTI) from the prior fiscal year. Thus, the June 1, 2014 TA invoice will be
based on the GTI for the Fiscal Year Ending (FYE) in 2013.

While the annual financial statement is not legally due to BPSS until July 1st, in order to
properly calculate the TA payment for June 2014, it is strongly advised that the statement
be submitted to BPSS as soon as it is available from your accountant. If the financial
statement is not available to submit to BPSS by April 15, 2104, then the BPSS-100 form
must be submitted and will provide an estimate of the GTI for FYE 2103 for the calculation
of the June 1st invoice. Please note that the TA invoice for June, to be mailed by May1st, is
prepared in mid-April (thus the April 15th deadline for either the financial statement OR the
BPSS-100 form).

If the June 1st TA invoice is calculated from the BPSS-100 form, using an estimate of GTI
for FYE 2013, the Bureau of Fiscal Management will make the appropriate adjustments
once your school’s financial statement is received. All schools which have not submitted a
BPSS-100 form or their financial statement prior to the development of the June 1st TA
invoice will be billed the minimum quarterly assessment amount of $125. Schools will
continue to be billed the minimum of $125 per quarter until an actual GTI can be
established. However, additional interest charges will be added, as needed, once the
financial statement is received and an actual GTlI amount determined. Any financial
statement received after July 1, 2014 will be considered overdue and a penalty or fine may
be imposed.

The attached BPSS-100 form is due to the Bureau of Fiscal Management, on or before
April 15, 2014, if the annual financial statement for FYE 2013 will not yet have been
submitted to BPSS. If you have any questions, please contact Ruth Singer at
rsinger@mail.nysed.gov.
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BPSS-100 Form for Fiscal Year Ending 2013

DUE BY APRIL 15, 2014*
*if School’s audited or reviewed financial statement is not submitted to BPSS by April 15"
Return this form by U.S. Mail to:
NEW YORK STATE EDUCATION DEPARTMENT
BUREAU OF FISCAL MANAGEMENT
P.O. BOX 7346**

ALBANY, NY 12224-0346
Attn: Donna Angley

**Please note: Materials cannot be sent by Federal Express or Certified Mail to a P.O. Box
The Financial Information below is my best estimate of Gross Tuition Income (GTI)
for Fiscal Year Ending in 2013. The legal definition of GTl can be found on the BPSS

web links (see information in memo on page 1 of this mailing).

SCHOOL NAME:

CORPORATE NAME:

SED SCHOOL CODE

EMAIL: TELEPHONE:

FEDERAL IDENTIFICATION NUMBER

N N I B

What is the anticipated Gross Tuition Income for FYE 2013? | $

| declare under the penalties of perjury that the information contained on this form
has been examined by me and to the best of my knowledge and belief is true and
correct.

Print name here

Director’s Signature

Date

BPSS-100 (Revised 2/14)




